SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tw do — Hanh phuc
TRUONG THPT PHUOC HOA

Sb: 22/QD-THPT PH Thanh phé Ho Chi Minh, ngay 15 thang 01 nam 2026

‘ QUYET PINH
Ve viéc ban hanh Quy ché quén ly va st dung tai san cong
tai Troeong THPT Phudéc Hoa

HIEU TRUONG TRUONG THPT PHUGC HOA

Can cir Ludt quan Iy, sir dung tdi san céng so 15/2017/QHI14 ciia Quoc
hoi ngay 21/6/2017;

Can cir Nghi dinh 151/2017/NP-CP ngay 26/12/2017 va Théng tw s6
144/2017/TT-BTC ngay 31/12/2017 ciia Bé Tai chinh huéng dan Nghi dinh
151/2017/ND-CP quy dinh chi tiét mét so6 Piéu cua Ludt Qudn Iy, siv dung tai
san cong;

Can cir Théng tw s6 144/2017/TT-BTC ngay 29/12/2017 ciia B6 Tai chinh
Huéng dan mét s6 ndi dung cia Nghi dinh sé 151/2017/ND-CP ngay
26/12/2017 ciia Chinh phii quy dinh chi tiét mét sé diéu ciia Ludt Qudn Iy, si
dung tai san cong;

Can cit van bdan sé 2030/BTC-QLCS ngay 13/02/2018 ciia Bé Tai chinh
vé viéc trién khai thi hanh ludt qudn 1y, sir dung tdi san cong;

QUYET PINH:

Piéu 1. Ban hanh Quyét dinh kém theo Quy ché quan 1y va sir dung tai
san cong cua Truong THPT Phudc Hoa.

Piéu 2. Thyc hién trach nhiém quan 1y, str dung theo dung quy ché quan 1y
tai san cong.

Thot gian thyuc hién: tir ngay 01 thang 01 nam 2026.

Piéu 3. Ban giam hiéu, Bo phan quan Iy tai san, Ké toan, T6 chuyén mén,
cac b0 phan khac va ¢4 nhan c¢6 lién quan chiu trach nhiém thi hanh Quyét dinh
nay.

Quyét dinh nay co hiéu luc ké tir ngay ky./.

Noi nhin: HIEU TRUONG
- S6 GDDT Tp.HCM ( Phong KHTC); ZZ A0 ThaN
. A N
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QUY CHE
wan 1y va sir dung tai san cong cia Truwong THPT Phuéc Hoa

m theo Quyét dinh so: 22 /QD-THPTPH ngay 15 thang 01 nim
2026 cua Truong THPT Phudc Hoa).

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1: Muyc dich thuc hién théng nhat vé quan 1y, sir dung tai san cong
cua Truong THPT Phudc Hoa. Pam bdo tuan thu dung cac quy dinh ctia phap
luat va huéng dan cua co quan nha nuée ¢ thAm quyén.

Khai thac, quan 1y va st dung hiéu qua, tiét kiém tai san cong cia don vi
dé phuc vu cong tac ctia don vi. Phat huy quyén lam chi tap thé, cong khai, dan
chu trong cong tac quan 1y va st dung tai san cong. Tang cudng vai tro, trach
nhiém cua cic BO phan trong cong tac tu kiém tra, giam sat ndi bo ciing nhu
phat huy tét tai san dugc trang bi.

Pham vi diéu chinh va d6i twong ap dung: Quy ché nay hudng dan viée
quan 1y va sir dung tai san cong trong don Trudng THPT Phudc Hoa. Tét ca cac
bd phan va c4 nhan duoc giao quan ly va st dung cac tai san Nha nudc thude
Truong THPT Phuéc Hoa phai thuc hién ding cac quy dinh cia quy ché nay.

Picu 2: Tai san Nha nudc do nha trudng quan 1y, sau ddy goi chung 1 tai
san cong thuoc Truong THPT Phudc Hoa, 1a nhitng tai san dugc hinh thanh tir
cac ngudn ngan sach Nha nude hoidc co ngudn gde tir Ngan sach Nha nude, tai
san duoc dau tu xay dung, mua sam tir cac ngudn thu cua don vi duoc phép su
dung theo quy dinh, tir ngudn Quy phat trién sy nghiép va Quy phic loi ctia don
vi; Tai san dugc dau tu xay dung, mua sam tUr cac nguén von vién tro, tai trg,
biéu, ting, cho cua cic Chinh phu, to chic phi chinh phu nudc ngoai, t6 chirc
qudc té hodc cua cac to chirc, c4 nhan trong va ngoai nude bao gom:

1. Toan bd co so vat chat ciia nha truong gom: dat, phong hoc, phong lam
viéc, cac phong chuc nang, phong bd mén va cac cong trinh phu trg phuc vu
cho hoat dong day va hoc (nha xe, céng, tuong rao, cOt co, san vuon, bon hoa
cdy canh...), hé théng k¥ thuat ha ting (hé thong cip dién, chiéu sang, hé thong
cap nudc, hé théng dién thoai, dudng truyén internet,...).

2.Trang thiét bi:

a)Trang thiét bi lam viéc: Ban ghé ngdi hoc va lam viéc, bang tir, ti dung
tai liéu, ti trung bay, gid dung tai liéu, ban ghé hop, tiép khach; may vi tinh dé
ban, may vi tinh x4ch tay, may in, may photocopy; mdy chiéu, man chiéu, thiét
bi am thanh, dién thoai, thiét bi két ndi internet.
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b)Cac thiét bi thudc hé thdng k¥ thuat ha ting cua nha trudng: May phat
dién, may bom nudc, thiét bi chiéu sdng, quat, bé nudce, bon nude, nha vé sinh,
hé théng PCCC, bang biéu...

¢) Cac trang thiét bi khac: Mdy thu hinh, thiét bi thu phat séng,...van
phong phém, giéy va cac dung cu, vat tu hau can khac.

3. Céc tai san vat chat vo hinh ma viéc st dung phai chi tra bang tién nhu
dién, cudc dién thoai, internet, Website, phan mém tin hoc...va cdc tai san khac
phuc vu nhu ciu cong tac, giang day dugc xac dinh Ia tai san theo Quy dinh tai
Luat Tai san.

Picu 3:Tai san cong thudc Truong THPT Phudc Hoa duoc giao cho céc
bo phan, cd nhan sau day quan ly, st dung:

1. Cac T6 chuyén mén; T6 Vin phong; Cac bo phan chic ning (goi
chung 1a cac b phan);

2. Céc vién chtrc phu trach CSVC, béo vé, phuc vy;

3. T4t ca can bo, gido vién, nhan vién va hoc sinh Truong THPT Phuéc
Hoa.

Piéu 4: Hiéu truong (hoic Gy quyén Phé Hibu truong phu trach CSVC)
co trach nhiém dang ky, theo doi, kiém tra, kiém ké tai san va gia tri tai san
duoc giao quan 1y, sir dung theo quy dinh cta phap luat. Ké toan c6 trach nhiém
luru gifr toan bo chimg tir vé tai san va mo sb theo ddi quan 1y theo Nghi dinh s
151/2017/ND-CP ngay 26/12/2017 va Thong tu sb 144/2017/TT-BTC ngay
31/12/2017 cua Bo Tai chinh.

Pho Hiéu trudng phu trach CSVC c¢6 trach nhiém dang ky, theo doi, kiém
tra, kiém ké tai san do cac bo phan, cac ca nhan thudc Truong quan 1y, st dung.

Piéu 5: Tai san nha truong phai dugc st dung dung muc dich, ché do,
ti€u chuan, dinh murc, bdo dam cong bang, tiét ki¢ém va co6 hi¢u qua.

Nghiém cam vi¢c sir dung tai san vao muyc dich ca nhan, cho thué€, kinh
doanh va cac muc dich khac.

Piéu 6: Cac bo phan co thé giao tai san 1a phuong tién lam viéc hang
ngay cho ca nhan thudc b phan minh tryc tiép bao quan va st dung.

C4 nhan dugc giao tai san chi dugc phép str dung vao muc dich chung;
khong dugc chiém dung lam tai san riéng.

Pieu 7: Cac bd phan, cd nhan dugc giao quan 1y, str dung tai san c6 trach
nhiém:

1. Quan Iy, sir dung tai san cong theo dung quy dinh ctiia Quy ché nay;
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2. Lap va thuc hi¢n ké hoach mua sém, sira chira, céi tao; thanh 1y tai san
theo quy dinh cua Nha nudc;

3. Bao v¢, gitt gin tai san dugc giao; khong duoc dé tai san thét lac, hu
hong, mat mat.

Picu 8: T6 Vin phong, can bo thiét bi, truong bd phan cb trach nhiém
dinh ky kiém tra viéc quan ly, sir dung tai san cong & cac bo phan dé bao céo
Thu trudng va cac co quan co thim quyeén.

CHUONG II
QUAN LY, SUDUNG TAI SAN CONG
MUC I: PANG KY, THEO DOI TAI SAN

Picu 9:. Tai san phai duoc ding ky gdom: Dat dai, nha va cac cong trinh
xay dung khac gan lién véi dat dai; cac phuong tién di lai va cdc tai san khac 1a
tai san c¢d dinh. Di v6i tai san ¢b dinh phai trich khau hao theo quy dinh.

Piéu 10: Giam ddc co trach nhiém chi dao cac bo phan, c4 nhan m& )
theo ddi vé hién vat va gia tri ddi véi tai san cong ma don vi minh duoc giao
quan ly, st dung; bao quan cac hd so vé tai san theo ché do quy dinh; kiém ke,
bdo cao dinh ky hang nam va bao cdo dot xuét khi Lanh dao cép trén yéu cau;
kip thoi bao cao bién phap xir Iy dbi voi nhiing tai san bi mat mat, hu hong dé
Lanh dao S& xem xét quyét dinh.

Piéu 11: Ranh gio1 dat thudc tru sé 1lam viéc cua don vi duogc xac dinh
theo Quyét dinh giao dat hoic Gidy ching nhan quyén str dung dat do co quan
c6 tham quyén cép.

MUC II: SUDUNG TAI SAN

Piéu 12: Khong dugc sir dung tru s¢ lam viéc cua co quan dé€ bo tri cho
can b0, gido vién, nhan vién ¢. Trong truong hop can bd cong chirc, vién chirc
khong c6 nha &, co6 thé bo tri tam thoi phong & riéng (nha cong vu) trong co
quan; khong duogc & trong phong lam viéc.

Nguoi ¢ tam thoi trong co quan phai tra tién st dung dién, nudc; co6 trach
nhiém bdo quan tai sdn dd muon, néu dé mat mat, hu hong thi phai boi thuong.

Piéu 13: Thu truéng, ra quyét dinh giao tai san cho cic ci nhan phy
trach, dong thoi ban hanh hanh noi quy s dung, quan 1y chat ché, xac dinh 1§
trach nhi€ém ca nhan khi dugc giao bdo quan, st dung.

Trong trudng hop xay ra su c6 gy hu hong, mat mat thi ngudi truc tiép
bao quan, str dung phuong tién, trang thiét bi phai bio cao ngay bang vin ban
cho Giam déc dé giai quyét theo quy dinh hién hanh.
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Piéu 14: Trong trudng hop ca biét co yéu cau st dung phuong tién vao
viéc riéng ctia ca nhan thi phai dugc Giam ddc déng ¥ bang van ban. Ngudi sir
dung phuong tién phai chiu chi phi van hanh.

Pidu 15: Viéc trang b1 dién thoai dé phuc vu cong tdc duoc thuc hién
theo Quy dinh cua UBND tinh Binh Duong.

MUC III: BAO DUONG, SUA CHUA TAI SAN

Picu 16: Pho Hiéu trudng phu trach CSVC c6 trach nhiém xay dung ké
hoach bao dudng tai san thuong xuyén, dinh ky theo ding ché o, tiéu chuan ki
thuat do co quan Nha nude c6 thim quyén ban hanh.

Picu 17: Khi ¢ nhu cau stra chita nha, cong trinh xay dung khac ma don
vi dugc giao quan 1y, st dung tai san thi don vi lap du todn guri vé Phong Ké
hoach- Tai chinh S& GD-DT dé xem xét giai quyét.

Vi¢c stra chira chi dugc ti€én hanh sau khi c6 y kién phé€ duyét cua cap
trén.

Kinh phi sira chita, mua sam tai san phai sir dung kinh phi theo dung muc
dich va c6 hiéu qua; phai quyét toan sb kinh phi duoc cip va bao cao két qua
sira chita, mua sam tai san vé Phong Ké hoach- Tai chinh S& GD-DT khi két
thiic nam ngan sach.

MUC IV: THU HOIL, PIEU CHUYEN, THANH LY TAI SAN

Piéu 18: Tai san céng dugc giao cho cac T, ca nhan quan 1y, sir dung bi
thu hoi trong cac trudong hop sau day:

1. B phan,ca nhan dugc giao truc ti€p quan ly, st dung tai san khong
con nhu cau str dung hodc gidm nhu cau st dung do sép nhéap, giai thé, thay doi
chtrc nang, nhiém vu va cac nguyén nhan khac;

2. Tai san thtra so vai tiéu chuan, dinh mac dugc phép st dung;
3. Tai san sur dung sai muc dich, trai quy dinh cia Nha nudec.

Cac bd phan, ca nhan tryc tiép quan ly, str dung tai san bi thu hoi phai
thue hién chuyén giao dy du tai san theo dung quyét dinh thu hoi, thuc hién ghi
gidm tai san va gia tri tai san theo quy dinh hién hanh ctia Nha nudc. B phan
tiép nhan tai san thu hoi phai thuc hién dang ky tai san theo dung quy dinh cia
Quy ché nay.

Picu 19: Viéc diéu chuyén tai san tir bd phan nay sang bd phan khéc
trong Trung tim do Giam ddc quyét dinh. Tai san diéu chuyén phai dugc kiém
ké, xac dinh gia tri con lai, ghi tang, giam tai san va gia tri tai san, dang ky lai
tai san vai ké toan don vi.
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1. H6 so dé€ nghi di€u chuyén tai sdn ctua cac bd phan, cad nhan dugc gui
dén bo phan ké toan bao gom:

1.1. Cong van dé nghi diéu chuyén tai san cua by phan, c4 nhan truc ti€p
quan ly, st dung tai san;

1.2. Bang tong hop danh muc tai san dé nghi diéu chuyén, bién ban déanh
gia lai gia tri nhimg tai san diéu chuyén va cac hd so cla tai san;
1.3. Cong vian cia bo phan dé nghi tiép nhan tai san.

Piéu 20: Tai san hu hong khong con sir dung dugc hodc néu tiép tuc sir
dung ma chi phi stra chira qua 16n thi dugc thanh 1y. Khi c6 tai san can thanh 1y,
Thu truong don vi truc tiép quan 1y, sir dung cac tai san 1am van ban bao céo
Phong Tai chinh — Ké hoach Huyén.

Hb so dé nghi xin thanh 1y tai san bao gom:

1. Cong van dé ng

2. hi thanh 1y tai san cong ctia don vi truc tiép quan 1y, str dung tai san;

2. Bang tong hop danh muc tai san dé nghj thanh Iy;

3. Bién ban danh gia lai tai san cong can thanh 1y ciia don vi truc tiép
quan 1y, str dung tai san hodc bién ban tham dinh chat luong tai san cta cac co
quan chtrc nang d6i voi tai san 1a try s¢ lam viéc.

Piéu 21: Khi c6 quyét dinh thanh 1y tai san cta truong, Hiéu trudong don
vi truc tiép quan 1y, sir dung tai san do c6 trach nhiém:

1. Thanh 1ap Hoi dong thanh 1y tai san nha nuéc do Hiéu trudng truc tiép
quan 1y, str dung tai san 1am Chu tich Hoi dong cung véi cac thanh vién 1a ké
toan ctia don vi, dai dién bd phan truc tiép quan 1y tai san thanh 1y, dai dién
cong doan, can bo cé hiéu biét vé dic diém, tinh nang k¥ thuat cta tai san thanh
ly. Riéng d6i véi Sach, khi thanh 1y phai dé lai mdi tén sach 03 quyén.

2. T6 chirc viéc ban thanh 1y tai san hodc tiéu huy tai san, ghi giam tai san
va gia tri tai san theo quy dinh hién hanh.

3. Khi ban tai san thanh 1y phai 14p va cip hoa don ban tai san thanh 1y
theo mau hién hanh.

Picu 22: S6 tién thu duogc tir viéc thu hoi, diéu chuyén, thanh 1y tai san
(néu co) phai ndp toan bo vao Ngan sach Nha nudc, sau khi da trir cac khoan
chi phi c6 lién quan dén viéc thu hoi, diéu chuyén, thanh ly tai san.

Trong trudong hgp mudn sir dung tién thanh 1y tai san vao viéc bo sung
mua sim tai san m&i thi phai duoc sy ddng ¥ ciia don vi quan 1y cp trén.
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CHUONG 111

KHEN THUONG, KY LUAT VA PIEU KHOAN THI HANH

Piéu 23: Cac bo phan, ca nhan tryc tiép quan 1y, st dung tai san cong ma
khong dang ky tai san va bao cdo tai san theo quy dinh tai Quy ché nay sé bi:

1. Budc phai ding ky va bao céo tai san theo yéu ciu cia So GD&DT;

2. Thu hdi tai san, néu sau khi kiém tra ma phat hién s6 tai san nay vuot
dinh mtec, tiéu chuan str dung va sir dung khong dung muc dich.

Pidu 24: Cac bod phan, ca nhan duoc giao truc tiép quan ly, st dung tai
san vi pham Quy ché quan 1y tai san ndy va cac van ban phap luat khac c6 lién
quan, thi tuy theo muc d6 vi pham ma bi xur 1y ky ludt, ci nhan vi pham c6 thé
bi truy ctru trdch nhiém hinh su theo quy dinh cua phap luét; néu c6 thiét hai thi
phai boi thuong.

Piéu 25: Cac hanh vi bi nghiém cam:

1. Lo1 dung, lam dung chtrc vu, quyén han chiém doat tai san cong duoi
mo1i hinh thirc.

2. C6 y lam trai cac quy dinh ctiia Nha nudc vé quan 1y, sir dung tai san
cong.

3. Str dung tai san cong khong dung muc dich, tiéu chuan, dinh muec, ché
do; str dung tai san cong lang phi hodc khong sir dung tai san dugc giao gy
lang phi; sir dung tai san cong dé kinh doanh trai phap luat.

4. Hay hoai hodc ¢ y 1am hu hong tai san cong; chiém giir, sir dung tréi
phép tai san cong.

5. Thiéu trach nhiém trong quan 1y, st dung dé xay ra vi pham phép luat
vé quan 1y, sir dung tai san cong.

6. Khong thuc hién hodc thuc hién khong day dii nghia vu d6i v6i Nha
nuoc trong quan ly, st dung tai san cong.

Piéu 26: Nguoi c6 cong phat hién cac hanh vi xdm pham hodc 1am lang
phi tai san cong thi duoc khen thudng theo ché do hién hanh.

Piéu 27: Hiéu trudng co trach nhiém phd bién Quy ché nay dén tat ca can
b0, gido vién, nhan vién trong don vi.

Pho Hi¢u truéng phu trach CSVC, ké toan c6 trach nhiém don dbc, kiém
tra viéc thuc hién Quy ché nay, dinh ky bao cdo Hiéu trudng./.
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